
USER MANUAL  

Generation of GRN Certificate: - 
 

• Menu Link : Login→SRIC→ Purchase→ 03. Generation of GRN/Service Certificate 

• Here, You will get the list of Orders to generate GRN certificate, click on the POCEED NOW button for the 

details you wish to continue.  

• Once you click on proceed now, the details of the selected order will be available in another table at the 

bottom. Scroll down the window to get the detailed table, now click on GET ORDER ITEMS. 

 

 
 

• Once you will click on GET ORDER ITEMS, then you will get a page as shown below.  

• Click on RECEIVE ITEMS. 

 



• Fill all the fields as per your receiving details and Click on Get Possible Entries. 

 
      *** All the fields are mandatory. If any field not apply to you then please fill 0 or NA. 

 

 

• Once you fill all the receiving details and click on Get Possible Entries you will get a screen as shown below.  

• Check all the details properly and click on Save the Entered Details. 

 

 
  



 

• Once you save the details you will get a screen as shown below and now you have to do final submission by 

clicking on Final Submit Button against the details you have saved. Now you will get a new pop-up as shown 

in next Screenshot.  

 
 

 

• Here you have to select the date from dropdown and click on Get Entries button then click on Final Submit 

The Selected Items button. Now, the generation of GRN certificate is complete. You can take the print-out. 

 


